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                                                                             Personnel Action Notice

Position Title: ________________________________________________________________________

New Hire Information:

Name: ____________________________________

Start Date: ________________

Salary: Yearly $ ____________or Hourly $_______________

Approvals:

______________________________________ ______________________________________
   Print – Supervisor/Hiring Authority   Signature Date

______________________________________ ______________________________________
   Print – Vice President   Signature Date

______________________________________ ______________________________________
   Print – Campus President   Signature Date
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